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1. O0mue nonoKeHUs

1.1. Ilensro manHoro IlomoskeHust sBisleTCs 3aIUTa IEPCOHANBHBIX MaHHBIX
pabOTHMUKOB OT HECAHKIIMOHHPOBAHHOIO JIOCTyNa, HEIPaBOMEPHOIO HX
UCIIOJIB30BAHUS HIIA YTPATHL. :

1.2. Hactosimee ITonmoskenuwe paspaboTaHo Ha ocHoBaHMM crarted KoHcTHTynuu
P®, Tpynosoro Konexca P®, Konekca 06 aIMUHACTPATUBHAIX IIPaBOHAPYIIEHUIX
PO, TI'paxpanckoro Komexca P®, VYromosmoro Kopekca P®, a Takxe
Mepepanproro 3akoHa «0O0 wuHbopManuH, HHGOpPMATH3ALKMH M 3aIIUTe
UHGhOpMaLUL

1.3. TlepcoHanpHble MaHHBIE OTHOCATCA K KaTeropHH KOH(HIEHIHAIbHOM
uHpopMarun. PexuM KOH(pHISHIHAIbHOCTH IIEPCOHANBHBIX JaHHBIX CHAMAETCS B
ciaydasx 00e3TMYMBaHUS WU 110 HCTEUEHHH 75 JIET CpoKa XpaHEeHHs!, €CITH HHOe He
OIPEIETIEHO 3aKOHOM.

1.4. Hacrosimee npunuMaeTcss CoBeTOM y4pexXJIeHHs, MeTaroriyeCKUM COBETOM,
HIMEIOIMM IpaBo BHOCHTH B IlonokeHue H3MEHEHHS ¥ JOIOJIHEHHS,
paccMaTpMBaeTCsl COBETOM POJHTENEH, yTBEPXKAaeTCs NpPUKa3oM JUPEKTOpa
ABJISIETCSL 00S3aTeNBbHBIM Ul MCIIONHEHHS] BCeMH pPaOOTHHKAMHU, HMEIOIIUMH
JIOCTYII K TIepCOHANBHBIM JIAHHBIM COTPY/THUKOB.

2. ITonsiTHE H COCTAB MEPCOHAJbHBIX JAHHBIX

2.1. TlepcoHanbHble HaHHBIC pabOTHHKA - uHdopmanusi, HeoOXxoIuMas
paboTOATENO B CBSA3H C TPYJOBBIMU OTHOIIEHHSIMH U KacalollMecs KOHKPETHOTO
pabotauka. [Tox nHGOpMAaIKeEHd 0 pabOTHUKAX MOHHMAIOTCS CBEICHUS O dakrax,
COOBITHSIX W ODOCTOSATENLCTBAX  JKM3HM  pabOTHHMKA,  TO3BOJISIOIIME

AIeHTH(OUITUPOBATh €r0 JIMIHOCTb.



2.2. B coctaB I1epcOHaNBHBIX JaHHBIX pA0OTHMKA BXOJAT:

- aHKeTHBIE ¥ Ouorpaduyeckue TaHHBIE;

- obpazoBaHme;

- CBEJIEHHs O TPY/I0OBOM H 00ILEeM CTaxe;

- CBEJICHUSI O COCTABE CEMBH;

- IACHIOPTHBIE JaHHEIE;

- CBEJICHUSI O BOMHCKOM Y4eTe;

- CBeJIeHMs 0 3apaboTHOM IIaTe COTPYIHHKA,;

- CBEJICHUS O COLIMABHBIX JIBIOTax;

- CIIEI[HANIEHOCTb,

- 3aHUMAaeMast JOJKHOCTE;

- HAJTMIHe CYOUMOCTENH;

- aJjpec MecTa JKUTeJIbCTBA;

- TOMalIHUH TenedoH;

- MECTO pabOTHI WJIH y4eOBl WIEHOB CEMbU U POJACTBEHHHUKOB;

- XapaKTep B3aUMOOTHOUIEHUH B CEMEE;

- cofiepKaHue TPYAOBOro I0rOBOPa;

- COCTaB JIEKJIIApUPYEMBIX CBEJIEHUH O HAJTMYMKU MaTepUaIbHbIX LIEHHOCTElH;

- CoJIepKaHue JIeKJIapalliy, [10/1aBaeMOi B HAJIOTOBYIO MHCIIEKIIHIO;

- IOJUIMHHHUKH M KOITUK IIPHKA30B 110 INYHOMY COCTaBY;

- TMYHBIE JeJla ¥ TPYAOBbIE KHUKKH COTPYIHUKOB;

- OCHOBaHHS K IIPHKa3aM I10 JTUYHOMY COCTaBY;

- Jena, CoAep)Kalie MaTephajdbl [0 IIOBBIIICHUIO KBAIU(QUKALUH H
[IepPeoOArOTOBKE COTPYAHUKOB, HX aTTECTALlUH, CIIy>KEOHBIM pacCie0BaHuUsIM,;

- KOIIHK OTYETOB, HAIPaBJsieMble B OPraHbl CTATUCTHKH.

2.3. JlaHHBIE JOKYMEHTHI SBJISIOTCS KOH(QHUAESHIWANbHBIMHU, XOTS, YYHTHIBasg HMX
MAacCOBOCTh M €IMHOE MECTO 00pabOTKH M XpPaHEHHUS - COOTBETCTBYIONIMH TpH)
OrpaHHYeHHsI HA HIX HE CTaBHTCA.

3. O6paboTka nepcoHATBHBIX JaHHBIX

3.1. ITox 06paGoOTKOM MEPCOHANBHBIX AAHHBIX PAOOTHHKA IOHUMAETCS MOy YeHHUE,
XpaHeHHe, KOMOWHHpOBaHMe, Iepelada HIHM IJ00oe Jpyroe MCIOIb30BaHUe
IIEPCOHAIBHBIX JAHHBIX paOOTHHUKA.

3.2. B mensx obecrieyeHus IpaB ¥ CBOOOJ YeloBeKa U IpaxkJaHuHa paboToaaTenb
H ero IpejICTABUTENH IIpU 00paboTKe epCOHANBHEIX JAHHBIX PabOTHHKA 00s3aHbI
cobIroIaTh clieAyoIue odupe TpeboBaHus:

3.2.1. OGpaboTKa IEPCOHATBHBIX JaHHBIX PaDOTHHKA MOXKET OCYIIECTBIIATHCS
HCKJIIOYMTETBHO B ILENAX o0ecredeHUs COOMIOeHUSI 3aKOHOB M HHBIX
HOPMATUBHBIX IIPABOBBIX aKTOB, CONEHCTBUS pPabOTHUKAaM B TPYAOYCTPOICTBe,
o0ydeHHH M TIPOJBIKEHHH IO ciyxbe, obecreueHus JIMYHOH Oe30IaCHOCTH
paGOTHHKOB, KOHTPOJIS KOJNMYECTBA W Ka4decTBa BBIIOJIHACMOH paboThl ¥
o0ecrieueHus] COXpaHHOCTH MMYIICCTBA.

3.2.2. Ipu onpesenenun obbeMa U cofiepKaHus 00pabaThIBACMbIX IEPCOHAIBHBIX
JaHHBIX paGoTHHKAa paboTojaTeNb NOIDKEH PYKOBOACTBOBaThesi KoHcTHTymmew
Poccuiickoit ®eneparuu, Tpymosiv KonekcoM ¥ HHBIMH  (peiepalbHEIME

3aKOHaMH.



3.2.3. IlomyyeHne mepCOHANBHBIX JAHHBIX MOXET OCYIIECTBIAThCA KaK IyTeM
IpEJCTaBIeHUsI X CaMHM DAOOTHMKOM, TaK M IyTeM IMOJIYy4YeHHS HX H3 HMHBIX
HUCTOYHHUKOB.

3.2.4. IlepcoHanbHBlE JAaHHBIE ClelyeT IOJyd4aTh y Hero camoro. Eciou
NepCOHANbHbIE AaHHBlE paOOTHHKAa BO3MOXHO IIONYYHTh TOJBKO Y TpeThei
CTOPOHBI, TO PabOTHUK AOJDKEH OBITH yBeAOMJIEH 00 3TOM 3apaHee W OT HETo
JIOJDKHO OBITH ITOJIy4eHO IUCbMEHHOoe cornacue. PaboTtonaTens qomkeH COOOIIUTD
pabOTHUKY O LensaX, IpearojiaraeéMbIX HCTOYHHMKAX M CI0c00ax IOy4eHuUs
NEePCOHANBHBIX JAHHBIX, & TaK € O XapaKkTepe IOJIeKAIIHX OJyYEeHHIO
MepCOHANBHBIX JAaHHBIX W IIOCNIENCTBUSX OTKa3za pabOTHUKA IaTh MHUCEMEHHOE
corjlacHe Ha UX MOJIyYeHHeE.

3.2.5. Paboronarens He MMeeT IIpaBa IOJIy4aTh U 00padaThIBaTh IEPCOHAIBHBIE
NiaHHble pa0OTHHKA O €ro INMOJMTHYECKHX, PEJMTHO3HBIX U MHBIX YOeXKIEHUSIX U
YaCTHOH JKH3HH. B cioy4asx, HENOCPEeACTBEHHO CBS3aHHBIX C BOIPOCAMH
TPYAOBBIX OTHOILIECHWI JaHHBIE O YacCTHOM JXKM3HM paboTHHKA (MHGOpMAaLus O
JKU3HEIEATEIFHOCTH B cepe ceMelHbIX OBITOBBIX, JIMYHBIX OTHOIUEHHH) MOTYT
OBITH TONy4YeHBI W 00paboTaHbl paboTomaTeneM TOJNBKO C €ro MUChbMEHHOIO
COLJIACHSL.

3.2.6. Paboronarens He HMeET MpaBO IMONydaTh U 00padaTeIBaTh IEepCOHANBHEIE
JaHHBle pa0OTHHKA O €ro WIEHCTBE B OOINECTBEHHBIX OOBENWHEHMSAX HIIH €ro
IPO(COIO3HOM JEeSTeIbHOCTH, 32 MCKIIYEHHEM CIIy4aeB, IPETyCMOTPEHHBIX
denepasbHBIM 3aKOHOM.

3.3. K o6pabotke, nepemade ¥ XpaHEHHIO NEPCOHANBHBIX IaHHBIX pPabOTHHKA
MOTYT HMETH IOCTYII COTPYIHHUKH:

- Oyxranrepuy;

- COTPY/AHUKH CIIy>KOBI yIIpaBJIeHUs IIEPCOHAIIOM;

- COTPY/AHUKH KOMIIBIOTEPHBIX OTIENOB.

3.4. Mcnionps30BaHue MEPCOHANBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHUH C
1eJIIMH, OTIpeIe/IMBIIMMHE UX IIOIyYeHHE.

3.4.1. TTepcoHanbHBIE JAHHBIE HE MOTYT OBITh HCIIOIB30BaHbI B IEIISIX TPUIHHEHHS
MMYILIECTBEHHOTO M MOpAJIBHOTO Bpelia IpaxiaHaM, 3aTpy[JHEHHUsS pealnu3alyu
npaB u cBoboj rpaxnan Poccuiickoii @enepauun. OrpaHnyeHue Mpas TpaKiaH
Poccuiickoif ®Delepallii Ha OCHOBE HCIIONB30BAaHHS MHpOpManui 00 Hx
COLMAIBHOM  IPOMCXOX/IEHHH, O PACOBOM, HAIMOHAILHOM, S3BIKOBOM,
PENUTHO3HON ¥ TAPTHHHON TPMHA/UIE)KHOCTH 3alpEIeH0 W Kapaercs B
COOTBETCTBUHU C 3aKOHOAATETLCTBOM.

3.5. Ilepeaua MepcOHANBHEIX JaHHBIX PabOTHUKA BO3MOXKHA TONIBKO € COTJIACHUs
pabOTHHKA WM B CIIy4asx, NPSIMO MPeyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM.

3.5.1. Tlpu mepesiaue MepcOHANBHBIX TaHHBIX PaOOTHMKA paboTonaTens A0JDKEH
coOMr0aTh clieAyomue TpeOoBaH!: :

- He coOOmATh IEpCOHANBHEIE JaHHble pabOTHHKA TpeThel cTopoHe 0e3
NUCHMEHHOTO coryachs paboTHHKaA, 3a MCKIIOYEHHeM CIy4aeB, Korjga 3To
HEOOXOMMO B LEJSX TPeIyNPeXKIEHIs YrPO3bl JKU3HU U 31I0POBBIO PabOTHHKA, 2
TaKKe B CIIydasX, yCTAHOBICHHBIX QelepabHBIM 3aKOHOM;



- He coo0LaTh epcoHaNbHEIe JaHHbIe pabOTHHKA B KOMMEPUYECKHX LIeIx 6e3 ero
IUCBEMEHHOI'0 COTrJIacHsi;

- IpeyNPEaUTh JIUL, IOTY4alolUX NepCOHaIbHBIE JaHHbIE PA0OTHHKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITH HCIOJB30BAHBl JIMIIbL B LEIAX, UIS KOTOPHIX OHH
COOOIIEHBI, M Tpe®oBaTh OT 3THX JIMIl INOATBEPXICHUS TOTO, YTO ITO MPABUIIO
cobmoneno. Jluna, moaydaroniye nepcoHalbHbIE AaHHBEIE pabOTHHKA, 00s3aHBI
COOJTIO/IaTh PEXUM CEKPETHOCTH (KOHQHUACHIHUATBHOCTH). JlaHHOE MOJIOXKEHHE He
pacnpocTpanseTcs Ha oOMeH NepCOHAJbHBIMU JaHHBIMH PaOOTHUKOB B IOPSIIKE,
YCTaHOBJIEHHOM (e/iepalbHEIMU 3aKOHAMU;

- pa3pemars JOCTYI K MepCOHAIBHBIM JIaHHBIM pa0OTHHUKOB TOJBKO CIIEIIUAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, OIpeJeeHHBIM IIPHKAa30M 10 OpraHU3aluy, IIPH 3TOM
yKa3aHHbIC JIMIAa HOJDKHBI MMETh IIPaBO IOMydaTh TONBKO T€ IEPCOHANIBHBIE
JNaHHble pabOTHWKA, KOTOpBIE HEOOXOMMMBI JUls BBINONHEHHsS KOHKPETHBIX
(GYHKITHH; '

- He 3ampammBaTh WHGOPMALMIO O COCTOSHHH 3710pOBBS pPabOTHHKA, 3a
UCKJIIOYEHHEM TeX CBEJEHHI, KOTOpble OTHOCATCS K BOIPOCY O BO3MOMKHOCTH
BBITIOJIHEHUS PaOOTHUKOM TPY/I0BOH (YHKIINN;

- IepelaBaTh IEePCOHAIbHBIE JaHHbBIe paOOTHHMKA IPE/ICTABUTENSAM PaOOTHHUKOB B
nopsiike, ycraHoBieHHOM TpynoseiM KomgekcomM, ©  OrpaHH4dBaTh 3Ty
MHQOPMALIMIO TOJHKO TEMH IEepPCOHAIBHLIMU JaHHBIMH pabOTHHMKA, KOTOpBIE
HeoOXOAMUMBI JIS BLIIOJHEHNS YKa3aHHBIMHU TPEeICTABUTENSIMA UX (DYHKIIUA.

3.5.2. [lepenaya nepcOHATBHBIX JaHHBIX OT AEPIKaTeNs MM €ro IpelCTaBHTeNeH
BHEIIHEMY MOTPEOHUTEIIO MOXKET JOIIYCKAThCsl B MUHMMAJIBHBIX 00BEMaX U TOJIBKO
B IeJSIX BBIMOJHEHUS 3afad, COOTBETCTBYIOIIMX OOBEKTHBHOW NpHuuHE cOopa
TUX JaHHBIX.

3.5.3. Ilpu mepejadye MEpCOHANBHBIX JAHHBIX PaOOTHUKA MOTPEOUTENSM (B TOM
ypcie W B KOMMEpUECKUX IIeJIfX) 3a Ipelesbl OpraHmM3aluy paborojarelb He
JTOKEH COoOOIIATh 3TH JaHHLIE TPEThell CTOpOHe 0e3 MUCBMEHHOIO COIJIaCHs
pabOTHHKA, 3a HCKIIOYEHHEM CIIyYaeB, KOrja 95TO HeoOXOAMMO B MesX
MPeIYNpPEeXICHHA YrpO3bl JKM3HH M 30pOBbIO pabOTHHWKA WIH B Clydasx,
YCTAHOBIICHHBIX (e/IepalbHBIM 3aKOHOM.

3.6. Bce Mepsl KOHQHIEHIMAILHOCTA IIpu cbope, 00pabOTKe M XpaHEHHH
TIePCOHANBHBIX JAHHBIX COTPYAHHKA PACTIPOCTPAHIOTCS KaKk Ha OymajkHbIe, TaK U
Ha NEKTPOHHEIE (aBTOMATH3UPOBAHHEIE) HOCUTE! UH(OPMALIHH.

3.7. He jomyckaercs OTBeYaTh Ha BONPOCH, CBs3aHHBIE C Iepejavei
TIepCOHABHON HHpOpManuH 10 Tele(oHy uin hakcy.

3.8. XpaHeHue IEePCOHATBHBIX JAHHBIX JOJDKHO IIPOMCXOJHUTE B IOpSAKE,
MCKITIOYAIOIIEM MX YTPATy WIHM UX HENPABOMEPHOE HCIIONb30BaHUE.

3.9. Ilpu UpHHATHE pPELICHWH, 3aTParuBaloOlIMX HMHTEPECHI paboTHUKA,
paboTojaTeN s He HMeeT IIpaBa OCHOBBIBATECS Ha IIEPCOHAIBHBIX JIAHHBIX
paGOTHUKA, TTOJyYEHHBIX MCKIIFOYUTENBHO B PE3YNbTaTe UX ABTOMAaTH3UPOBAHHOMN
06paboTKK WM BIEKTPOHHOTO TojydeHus. PaboTopaTenb y4MTHIBAET JIHIHBIC
KadecTBa pabOTHHKA, €r0 J0OPOCOBECTHBIH U 3(pQEKTHBHEIA TPy

4. JlocTyn K nNepcoHaJbHbIM JaHHBIM

4.1. BHyTpeHHuUiA JOCTYII (JOCTYI BHYTPH OpraHU3aLiH).



4.1.1. IlpaBo nocTyna K NEpCOHAIBHBIM JaHHBIM COTPYIHHKA HMEIOT:

- IUPEKTOp OpraHu3aluu;

- PYKOBOAUTENH CTPYKTYPHBIX NOApa3feNeHU 1O HaIpaBICHUIO JESTEIBHOCTH
(moCTYM K TMYHBIM JAHHBIM TOJBKO COTPYAHMKOB CBOETO MOJpa3IeeH ),

- TpU TIEPEBOJIE M3 OJHOTO CTPYKTYPHOIO MOApAa3/eNiCHUs] B APYyroe, JOCTYN K
IepCOHANBHBIM JAaHHBIM COTPYJHHKAa MOXET HMETb pPYKOBOAWTENIb HOBOIO
No/ipa3/ieeHus;

- caM paOOTHUK, HOCUTENb JaHHBIX.

- Jpyrue COTPYOHUKH OpTaHM3allMd IPHU BBINOJIHEHUM UMU CBOMX CIyXKEeOHBIX
00s13aHHOCTEH.

4.1.2. TlepeyeHb JIMIL, UMEIOIIHUX JOCTYI K IIePCOHAILHBIM JaHHBIM PabOTHHKOB,
oIpeenseTcs NPUKa3oM AUpPEeKTopa.

4.2. BHeUIHH TOCTYIL.

4.2.1. K uncity MacCoBBIX MOTpeduTenell nepcoHalbHbIX JaHHBIX BHE OPraHU3alliy
MOKHO OTHECTH TOCYJApCTBEHHBIE U HErocyJapCTBEHHBIE (YHKIHOHAILHEIE
CTPYKTYPBI:

- HaJIOTOBBIe UHCIIEKIIUH;

- MPaBOOXPAHUTEIILHEIE OPraHbl,

- OpraHbl CTAaTUCTUKH;

- CTPaxoOBbI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COLMAIIEHOTO CTPaxOBaHUS;

- IEHCUOHHBIE QOH/IBI;

- TIoZipa3/ieIeH s MyHUIIMIIAIBHBIX OPTaHOB YIIPABJICHUS,;

4.2.2. Haj30pHO-KOHTPOJILHEIE OpTaHbl HMEIOT JTOCTYN K MH(pOPMALUH TOIBKO B
cdepe cBOEH KOMITETEHIIHH.

4.2.3. Opranusaiyy, B KOTOpble COTPYJIHUK MOKET OCYIIECTBIIATE NEPEUMCICHU
JEHEXHBIX CPEICTB (CTpaxoBble KOMIIAHWM, HErOCyIapCTBEHHBIC ICHCHOHHBIC
(bOH/IBI, GIATOTBOPHUTENBHbIE OPTAHH3AIMM, KPEJUTHBIE YYPEKCHHA), MOTYT
IIONYYMTh JOCTYI K NEePCOHAIBHBIM NaHHBIM PaOOTHHKA TONBKO B Cy4ae ero
IIHCBMEHHOTO pa3pelleHHMs.

4.2.4, lpyrue opraHu3aliiy.

CBeneHuss O paOoTaiomeM COTPYAHHMKE MM YXXE€ YBOJIEHHOM MOTYT OBITH
TIpeOCTaBIEHb! APYToil OpraHu3alKy TOJIBKO ¢ HChMEHHOTO 3alpoca Ha OylaHke
OpraHM3allid, C NPHIOKEHHEM KOMHMH HOTapPHALHO 3aBEPEHHOrO 3asBICHUA
paboTHHKA.

IlepcoHANbHBIE JaHHBIE COTPYIHMKA MOTYT OBITH IIPEIOCTABJICHBI POACTBEHHIKAM
FUTH WICHAM ero CeMBH TOJBKO ¢ IMHChMEHHOI0 pa3pelleHrs CaMoro COTpyAHHKA.
B cioydae passoja ObiBIas Cympyra (Cympyr) HMMEIOT TPaBo o0paTUTBECS B
OpraHM3alMi0O C MHCHMEHHBIM 3aIPOCOM O  pasMmepe 3apabOTHON  IIATHI
coTpyanuka 6e3 ero cornacus. (YK P®).

5. 3amuTa nNepcoHaAbLHbIX JaHHBIX

5.1. Tlox yrpo30oif WM OMAacCHOCTBIO YTPATHI MEPCOHATBHBIX NaHHBIX MOHMMAETCH
¢IMHAYHOE WIIH KOMIUIEKCHOE, pealbHOe WM IIOTEHIMATbHOE, aKTHBHOS HIIH
[IACCHBHOE IPOSIBICHHE 3IOYMBILLIEHHBIX ~BO3MOXHOCTEHM BHCILIHAX  HIJIH



BHYTPEHHUX HCTOYHMKOB YIpPO3bl CO3/1aBaTh HeONarompHaTHEIE COOBITHS,
OKa3bIBaTh JAeCTaOMIM3UPYIOLIEe BO3IEHCTBIE Ha 3alUIIAeMyI0 HHHOPMAIHIO.
5.2. Puck yrpossl Jr00bIM HH(OPMALMOHHBIM pecypcaM CO3[al0T CTHXUHHBIE
OeICTBHs, OKCTpEMAlbHBIE CHUTYyalldd, TEPPOPUCTHUYECKHE JCUCTBUSA, aBapuu
TEXHUYECKHX CPEJICTB W JIMHWUW CBA3U, APYrue OOBEKTUBHBIE OOCTOSATENBCTBA, a
TAK)K€ 3aWHTEPECOBAaHHBIE M HE3aMHTEPECOBAHHBIE B BO3HHUKHOBEHHH YIPO3BI
JHIA.

53. 3am@ra IEepCOHANBHBIX  JAHHBIX  IPEICTaBIsgeT COOOM  JKECTKO
periaMeHTHPOBaHHBIH 51 JMHAMUYECKU TEXHOJIOIUYECKUI Tporecc,
npeAynpexAaroliii HapyIIeHue JOCTYIHOCTH, LEIOCTHOCTH, HOCTOBEPHOCTH H
KOHQHUIEHIHNATLHOCTH [EPCOHANBHBIX JAHHBIX M, B KOHEYHOM  CUeTe,
o0ecreuuBaloOMi JOCTATOYHO HAJEKHYI0 Oe30macHOCTh HH(OpPMalUd B
Tpolecce yIpaBIeHdecKor U IIPOU3BOACTBEHHOM JIEATEIEHOCTH KOMITAHHN,

5.4. 3ammra TEepCOHANBHBIX JAHHBIX paOOTHHKA OT HENPaBOMEPHOIO MX
HCIIONB30BAHUSA MM yTpaThl JOJDKHA OBITH obecreveHa paboTomaTeseM 3a CHeT
€ro CpesICTB B HOPsJIKE, YCTAaHOBICHHOM (eiepalbHEIM 3aKOHOM.

5.5. «BHyTpeHHsA 3alUTa.

5.5.1. OcHOBHBEIM BHHOBHHKOM  HECAaHKI[MOHHPOBAHHOIO  JOCTylla K
MepCOHANBHEIM JAHHBIM SBIISETCS, KaK TNPaBHIIO, [EPCOHAl, paboTalomMi ¢
MOKyMeHTaMd ¥ ©a3aMd JaHHBIX. PerjameHraius JHOCTyna IepcoHana K
KOH(UIEHIMATEHBIM CBEACHHUAM, TOKYMEHTaM ¥ 0a3aMm JaHHBIX BXOIUT B YHCIIO
OCHOBHBIX  HAIpaBJIeHWH  OPraHM3allMOHHOH  3alUTBl ~ UH(OpMAaIMH |
NpefHA3HAYEHA [UIS PasrpaHMUYEHHs] MOJHOMOYHH MEeXIy PYKOBOIHTENIAMH H
CIENMATICTaAMH OpraHU3alluy.

5.5.2. Jlns obecreyeHWH BHYTPEHHEHl 3alllUTBl TEPCOHATBHBIX JIAHHBIX
pabGOTHHKOB HEOOX0IUMO COBIOATh Pl Mep:

- OrpaHMYEHHe M PperJIaAMEHTalllsd COCTaBa pPabOTHUKOB, (YHKIHOHANbHBIE
0653aHHOCTH KOTOPHIX TPEOYIOT KOH(MHIEHIMAILHbIX 3HAHNH;

- cTporoe wu3buparensHoe M OOOCHOBaHHOE pacIpeseNeHUue ITOKYMEHTOB H
MHPOPMAIFH MEXTY PAOOTHUKAMH,

- pauHOHANBHOE pasMelleHHe pabouux MecT pabOTHHKOB, IPH KOTOPOM
MCKJTFOYAJIOCh ObI GECKOHTPOIBHOE MCIIONb30BaHHE 3alUIIIaeMON yuH(pOpMaLuH;

- 3HaHHe paGOTHUKOM TpeGOBaHMK HOPMATHBHO - METOJUYECKHX JIOKYMEHTOB 110
3amure HHGOPMAIIUA U COXPAaHEHUH TalHbI;

- Hamuude HeOOXONWMBIX YCJIOBHH B IIOMEIIEHMH JUIsl  paboTel  C
KOH(U/IEHIMATLHBIMA JOKyMEHTaMHU U 0a3aMu JIaHHBIX;

- OTIpejieJieHHe W pErilaMeHTallls cocTaBa pabOTHHKOB, HMEIOIIUX NPABO A0CTYIIA
(BX0/1a) B IOMEIIEHHE, B KOTOPOM HAXOIUTCS BEIYUCIMTEIbHAS TeXHHUKA;

- OpraHM3alus NOPsAKA yHHUTOKEHHs HH(OpMAIHH;

- CBOEBpEMEHHOE BBISIBIIEHHE HAPYIIEHUs TPeOOBaHMH pa3penuTebHON CHCTEMEI
J0CTyIa pabOTHUKAMH MOPa3ACTICHUS;

- BOCIIMTATENIbHAS U Pa3bsCHUTENbHAS pa00Ta C COTPYHUKAMHK [TO/APa3ACICHUA II0
Mpe Ty pexIeHAI0 yTPAThl ICHHBIX CBEACHHH IPH paboTe ¢ KOHOUICHIMATBHBIMH
JIOKYMEHTaMH;



- He JOIyCKaeTcs BblJaya JIMYHBIX JIeJl COTPYJHHUKOB Ha pabouyme Mecta
pykoBoauTened. JIMuHble fena MOTYT BbIaBaThCs Ha paboyue MecTa TOJIBKO
reHepaJIbHOMY AUPEKTOpPYy, pabOTHHKAM OT/ea IMepcoHala U B HCKIIOYATEIBHBIX
cllydastX, TII0 TIMCBMEHHOMY pa3pelleHUuI0 TeHEepadbHOro JHUpeKTopa, -

PYKOBOIMTENIO CTPYKTYpHOrO TOApa3feNeHus. (HampuMep, IpH ITOATOTOBKE
MaTEPUAJIOB IS aTTecTaluy paboTHUKA).

5.5.3. 3amura nepcoHaNbHbIX JaHHBIX COTPYAHMKA Ha DJIEKTPOHHBIX HOCUTEISX.
Bce mamku, cojepikaliyde IepCOHAJIbHBIE TaHHBIE COTPYIHHKA, MOJDKHBEI OBITH
3alMIIEHbI [1apoJieM, KOTOPEIH coo0IaeTcss pyKOBOJUTENIO CIIy>KOBl yIpaBIeHHUs
TIEPCOHAJIOM U PYKOBOJIHUTEIIO CIIy>KOBI HH(OPMAIHOHHEIX TEXHOJIOTHUI

5.6. « BHemHss 3a1uTay.

56.1. Jlna  3ammrel  KOHQUICHIWAIBHOW  HMHGOPMAIMM  CO3/AOTCs
leJeHalpaBlIeHHbEIe  HeOMaronpusTHbIE  YCJIOBHA M TPYIHOIPEOJ0JHUMBIE
NPENATCTBHS JUIS JIHLA, IBITAIONIErocs COBEPIIMTH HECAHKIIMOHHPOBAHHBIN
jJocTynm W oBiajgeHue — mHpopMmauumed.  Ilensro m pesynbTaToM
HeCaHKI[MOHMPOBAHHOIO J0CTYyNa K HHMOPMAIMOHHBIM PecypcaM MOXKeT ObITh He
TONBKO OBJAJACHHE IEHHBIMH CBEICHUSMH M WX HCIONb30BaHHE, HO H HUX
BH/IOM3MEHEHNe, YHHYTOXKEHHE, BHECCHHE BHpYyca, ITOJMeHa, (anbCHpuKaims
cofiepXKaHus pEKBU3HTOB JOKYMEHTA U JIp.

5.6.2. Tlox IIOCTOPOHHHM JIMIIOM IIOHMMaeTcs Jro0oe JMIO, He HMerollee
HEIOCPEJCTBEHHOTO OTHOIICHUS K JEATEJBHOCTH KOMIIAHHWH, IIOCCTHTEIH,
pabOTHHKH JPYTHX OpraHU3ALMOHHBIX CTPYKTYp. llocTopoHHHE NHIA HE JOJDKHBI
3HaTh pachpejelienre (QyHKIUH, paboune NpPOIECChl, TEXHOIOTHIO COCTABICHHS,
odopMIeHus, BeICHUSI ¥ XpaHEHUs TOKYMEHTOB, €Nl U pabouuX MaTepHalioB B
OTZeJIe TIEpCOHAA.

5.6.3. Jlis obecrieyeHUs] BHEIIHEH 3alMThI IEPCOHANBHBIX JaHHBIX COTPYAHHUKOB
He00OX0MMO COOIONATh PsIJl MEp:

- IIOPAIOK IIPHEMa, yIeTa H KOHTPOJIS JIeATEIBHOCTH TOCETHTEIIeH;

- IIPOITYCKHOM peXHUM OpraHU3allum,

- YYEeT U MOPSIOK BbIIAYH YIOCTOBEPEHUIH;

- TeXHUUECKHE CPEICTBA OXPaHbl, CUTHATU3AIUH;

- TIOPA/IOK OXPaHbl TEPPUTOPHUH, 3TaHHUM, TTOMEIIEHHH, TPAHCIIOPTHBIX CPEICTB;

- TpeGOBaHHS K 3aliTe HH(YOPMALHH TIPH HHTEPBHIOMPOBAHUY 1 COOCEIOBAHHAX.
5.7. Bce nuna, cBI3aHHBIE C IOJIydYeHHeM, 00pabOTKOH M 3aIlUTOM ITePCOHABHBIX
MAHHBIX, 00s3aHBl MOAIKCATh 00S3aTeNbCTBO O HEpasTIallleHHH [ePCOHAIBHBIX
JIaHHBIX paOOTHHUKOB.

5.8. ITo BO3MOKHOCTH IIEPCOHAIBHBIE JaHHBIE 00€3TNYUBAIOTCS.

59. Kpome Mep 3al[UThl NEPCOHANBHBIX  JIAHHBIX,  YCTaHOBICHHAIX
3aKOHOIATENbCTBOM, paboTofaTeNd, PabOTHUKM M HX MPEICTaBUTEH MOIYT
BEIPa0ATHIBATH COBMECTHBIE MEPBI 3ALIATHI IIEPCOHANBHBIX NAHHbIX pabOTHHUKOB.

6. IlpaBa u 00513aHHOCTH Pa0OTHHKA

6.1. 3axpermiende 1mpaB paGOTHUKA, PperJaMeHTHPYIOMMX — 3alluTy  ero
TIepCOHANBHBIX ~ JIAHHBIX, O0ecrnednBaeT COXpaHHOCTH MONHOX W TOYHOM
uH(GOpPMALIHU O HEM.



6.2. PabOTHUKM ¥ MX NPEICTABUTENH JOKHBI OBITH 03HAKOMIIEHEI O] PacIuCKy ¢
AOKYMEHTaMH  OpraHM3alMH, YCTaHAaBIMBAIOIIMMM  TOPSAOK  0OpaboTKH
IEPCOHAIBHBIX JaHHBIX PaOOTHUKOB, a TaKkke 00 MX MpaBax M OOS3aHHOCTIX B
9TOM 00IacTH. ‘

6.3. B memsx 3amuTBl NEpCOHANBHBIX MAHHBIX, XpaHsmuXcs y paboTomarerns,
pabOTHUK UMEET MPaBo:

- TpeOOBaTh WHCKIIOYEHUS WIM WCHPABIEHHS HEBEPHBIX MM HEMONHBIX
NePCOHANIBHBIX JaHHBIX.

- Ha cBOOOJHBIN OecITaTHBIM JOCTYI K CBOMM IEPCOHATIBHBIM JAaHHEIM, BKIFOUAS
IIPaBO Ha IOJIy4YeHHUe KOIUii 000 3anucu, coaepikalleil mepcoHalbHbIe JaHHEIE,
- TepCOHANBHBIE JaHHBIE OLEHOYHOrO XapakTepa MHOINOJHUTH 3adBJIEHHEM,
BBIPA)KAIOLUM €ro COOCTBEHHYIO TOUKY 3PCHHUS,;

- OTIpeZIeNSITh CBOMX MIPECTAaBUTENEH /sl 3aIlIUThl CBOMX NEPCOHATBHBIX JaHHBIX;

- Ha COXpaHEHHUE U 3alUTy CBOCH JIMYHON U CEMEHHON TalHBI.

6.4. PaboTHUK 00s13aH:

- mepenaBaTh paboTOATENIO WM €ro IPEeACTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX II€PCOHAJIBHBIX JAaHHBIX, COCTaB KOTOPHIX YCTAHOBIIEH
TpynoBbeM Kojiekcom PO. ‘

- CBOEBpPEeMEHHO co00ImarTs paboromarenio 00 M3MEHEHHH CBOMX IIE€PCOHAJIBHBIX
JTaHHBIX

6.5. PaboTHMKM cTaBaT paboTomaTesss B M3BECTHOCTh 00 M3MEHEHHMH (aMUIIUH,
MMEHH, OTYECTBA, AATHl POXKIACHHUS, YTO MOIyYaeT OTPaKEHUE B TPYAOBOH KHIDKKE
Ha OCHOBAaHHHM IIPEJCTABIEHHBIX JIOKYMEHTOB. [Ipn HEOOXOOMMOCTH H3MEHSIOTCS
naHHele 00 oOpasoBaHMH, NPO(MEcCHH, CHENUAIBHOCTH, NPHUCBOSHHH HOBOIO
pa3psza H Ip.

6.6. B Lemsx 3alUThl YaCTHOM XKU3HM, TUIHONH U CeMeHHON TaiHbl paOOTHHKH He
IOJDKHBI OTKA3BIBATECS OT CBOEro IpaBa Ha 00pabOTKy NMepCOHAIBHBIX JaHHBIX
TOJIBKO C MX COIJIACHS, IIOCKOJIBKY 3TO MOXKET IIOBJI€Yh NIPUYMHEHNE MOPAJIBHOIO,
MaTepHaJBHOTO Bpea.

7. OTBETCTBEHHOCTh 3a pasramenHe KoHUAeHNHAJLHOH HHPOPMANMH,
CBSI3AHHOM ¢ MePCOHATbHBLIMH JAHHLIMH ,

7.1. TlepcoHanbHas OTBETCTBEHHOCTh - OJHO M3 IJIABHBIX TpeOOBaHHH K
opraHusanuy GyHKIHOHHPOBAHHS CHCTEMBI 3allUThI EPCOHAIBHON HH(POPMALHHI
1 00s13aTeNbHOE yCaoBue obecredeHus 3O HEeKTUBHOCTH STOU CHCTEMBI.

7.2. HOpupuueckue © (QU3UYECKHE JIHMIA, B COOTBETCTBHMM CO CBOMMH
MOJHOMOUYMSAMHU Biajeromuye wuHbopManueil o TIpaxiaHax, IM[OJydYarolie H
HCIIONB3YIOLIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOIATENECTBOM
Poccuiickoit Mefepaluy 3a HapyIIeHHE PEXUMa 3alMThL, 00pabOTKH M MmopsiaKa
HCIIOJIb30BaHUs OTOH HH(OpPMAIIUH.

7.3. PykoBoauTeNs, paspellarolyii JOCTyIl COTPYIHUKA K KOHQUICHIHATLHOMY
JIOKYMEHTY, HECET IIepPCOHAIBHYIO OTBETCTBEHHOCTD 3a JAaHHOE paspelleHue.

7.4. Kaxmplii COTPyOHHK  OpraHM3alldd, IONYy4Yaromuid Juis  paboTsl
KOHOUIEHIMATIBHEINH JOKYMEHT, HECEeT eIVHOIMYHYIO OTBETCTBEHHOCTH 32
COXPAHHOCTh HOCHTENS ¥ KOHGUICHIUATLHOCTh HH(OPMALIH.



7.5. Jluua, BUHOBHbIE B HAPYLIEHUH HOPM, PETYJIUPYIOIIHX [OIydeHne, 06paboTKy
M 3aIlATy [E€PCOHAJBHBIX [aHHBIX pabOTHWKA, HECYT JUCIHMIUIMHAPHYIO,
aJIMHUHUCTPATUBHYIO, TPaXIaHCKO-IIPABOBYIO WUJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (heliepalbHBIMU 3aKOHAMH.

7.5.1. 3a HeHCIIONHEHHWE HIIH HEHaJJIeXalllee HCIOIHEHHEe PabOTHHKOM IO €ro
BUHE BO3JIOXKEHHBIX Ha HEro o0s3aHHOCTeN MO COOINIOJIEHHIO YCTAaHOBJICHHOTO
nopsiika paboThl CO CBeIeHHMSIMH KOH(UICHIIMAIBHOTO Xapakrepa paboToaarelsb
BIIpaBe MPHUMEHSATH NpeaycMoTpeHHble TpynoBeiM KopekcoMm AMCHHIUTHHAPHBIC
B3BICKAHMUSL.

7.5.2. JlomXHOCTHBIE JIMIIa, B OOS3aHHOCTH KOTOPHIX BXOJWT BeIeHUE
MEepCOHAIBHBIX  MaHHBIX  COTPYJIHHKa, 00sA3aHBl OOECHEYHUTH  KaKIAOMY
BO3MOXXHOCTh O3HAKOMJIEHHS C JOKYMEHTaMU U MaTepHallaMH, HEIIOCPEICTBEHHO
3aTpardBalolMMHK €ro IpaBa ¥ CBOOOBI, €CIIM HHOE He IPelyCMOTPEHO 3aKOHOM.
HempaBoMepHBIif 0TKa3 B PeI0CTaBIeHUN COOPaHHBIX B YCTAaHOBIEHHOM IOPsIJIKE
JIOKYMEHTOB, JIUOO HECBOEBPEMEHHOE IIPENOCTaBIEHHE TaKUX JOKYMEHTOB HIIH
vMHOM  wMHpOpMalMH B  CiIydasX, IpPeIyCMOTPEHHBIX  3aKOHOM, OO
IPEeJIOCTABIIEHIE HETONHOW MM 3aBeOMO JIOXKHOH MH(OpMAIUH - BIIEYET
HAJIOXKEHUE Ha JOJDKHOCTHEIX IIMI[ aJMHHHCTPAaTHBHOTO IITpadga B pasMepe,
onpenensieMmoM Konexcom 06 aMUHHMCTPATHBHBIX [IPABOHAPYIICHUSX.

7.5.3. B coorBercTBHH ¢ I'paxxknanckuM Kozgekcom ymila, He3aKOHHBIMUA METOAaMHU
MONy4YMBIIHE HMH(OPMALMIO, COCTaBILIONIYIO CIIykeOHylo TaiiHy, 0O0s3aHbl
BO3MECTUTH NPHUYMHEHHEIE YOBITKH, IIPUYEM TaKasi ke 00s3aHHOCTH BO3JTIAraeTcsi U
Ha pabOTHHUKOB.

7.5.4. YromoBHas OTBETCTBEHHOCTH 3a HapyIlIeHHEe HEIIPUKOCHOBEHHOCTH YaCTHOH
skH3HK ( B TOM YHCIIE HE3aKOHHOe COOMpaHWe MM paclpOCTpaHeHHe CBEICHUU O
YaCTHOM JKU3HHM JIUIA, COCTABJISIONIETO €0 JIHYHYIO WIIH ceMeiiHylo TaiHy, 6e3 ero
cornacust), HeIpaBOMEPHBIM AOCTYIl K OXpaHAEMOH 3aKOHOM KOMIIBIOTEPHOH
MHGOPMAIMH, HEMPaBOMEDHBI OTKa3 B  INpPeJOCTABIEHMH COOPaHHBIX B
YCTaHOBJIEHHOM TOPS/IKE JOKYMEHTOB M CBEJIEHUH (€CIU 3TH NeSHUs MPUIMHUIIA
Bpell IpaBaM M 3aKOHHBIM HMHTEpecaM IPak/aH), COBEpPIICHHBIE JHIOM C
JMCIIONB30BAHMEM CBOETO CITyKeOHOro MOJIOXKEHNUs HaKa3plBaeTcs mrpadom, oo
JUIIeHHeM IIpaBa 3aHMMaTh OIpPE/EIEHHBIE JODKHOCTH HIIH  3aHUMAThCSA
OTIpelIeNeH O IesTeTbHOCTBIO, 00 apecToM B cooTseTcTBHH ¢ YK PO.

7.6. HempaBoMepHOCTb JESTENBHOCTH OpraHoB TIOCYJapCTBEHHOM BIIACTH H
oprauusanyii mo cOopy ¥ HCMONb30BAHUIO INEPCOHANBHBIX TAHHBIX MOXCT OBITH

YCTaHOBJICHA B Cy/IEOHOM IOPSJIKE.

Cpoxk jpeiictBusa IlomoxkeHus HE  OrpaHHYCH. I[lpu  u3MeHEeHHH
3aKOHO/MATeNbcTBA B IlOJIOXKEHUE BHOCATCS HM3MEHEHUs B YCTaHOBJICHHOM

TOPSIKE.




